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	AfterZone Summer Scholars Camp
Assistant Site Coordinator/Program Support Staff
Review of applications will begin on January 15th with applications accepted until all positions are filled



Thank you for your interest in PASA’s AfterZone Summer Scholars Camp for Providence middle school students! 
The AfterZone Summer Scholars Camp will serve all seven Providence Public Middle Schools and will take place at three middle school sites. The program will run for youth from July 5th-July 29th 2015, Monday through Thursday for youth (9am-3pm) with no camp on Monday, July 4th and an end of summer celebration on Friday, July 29th.
PASA will be hiring the following:

· 3 Assistant Site Coordinators to assist with student recruitment, supervise site logistics, and implement camp culture strategies. 

· 9 Program Support Staff (PSS) to manage camp logistics in the morning portion and provide enrichment activities for youth in the afternoon portion.

Assistant Site Coordinator is a full day positions (8:30am-3:00pm) and Program Support Staff will have the option of a full day position or half day. Friday commitments vary by position, as described below. 

Summer staff will be asked to attend mandatory planning and professional development meetings prior to the summer camp, beginning in March and ending in June. These professional development and planning commitments vary by position and range from 28-35.5 hours, please see descriptions below for more information.

AfterZone Summer Scholars Camp
PASA’s AfterZone Summer Scholars Camp is characterized by a collaborative educational approach. During the morning component students participate in STEM (Science, Technology, Engineering and Math) programming designed and co-taught by educator teams. Each Summer Scholars STEM educator team will consist of a Community Educator, a School Day Educator, and an AfterZone Educator. Weekly program time will be equally divided between community field experiences offsite and classroom time at a school site. These teams will work together to develop a summer program curriculum for a cohort of 28 students, using the content focus of the community partner as a guiding theme for their group. 
After lunch youth will participate in either a “Club AfterZone” or AfterZone enrichment programs, each running for an hour every day. Club AfterZone is designed and led by AfterZone Educators and Program Support Staff each day. AfterZone enrichment programs are led by outside Community Based Organizations (CBOs). PASA will be contracting with several Community Educational organizations to provide programming for a total of 500 Providence Middle School students citywide.
For a complete overview of the daily program schedule and a sample youth schedule, see Appendix A. 
PASA is currently hiring roles for the AfterZone Summer Scholars Camp.  

· Assistant Site Coordinator: The Assistant Site Coordinator will be responsible for the oversight of key site logistics: managing student meals, transitions, and transportation. The Assistant Site Coordinator will lead the daily process of data entry and camp culture activities and will also serve as a parent liaison. Assistant Site Coordinators are responsible for operational leadership of camp site if a Site Coordinator is occupied or unavailable.
· Program Support Staff (PSS): Program Support Staff will maintain the day to day logistics of the summer program. Program Support Staff are also responsible for creating and leading “free choice time” activities, mentoring youth, and role-modeling positive interactions with the community-at-large. In addition, Planning and Professional Development will consist of 28 hours prior to the start of Summer Scholars camp. Summer hours will be Monday-Thursday from 8:30 a.m.-3:00 p.m. OR 12:30 – 3:00 p.m. dependent upon the needs of a given site’s staffing capacity. 
Assistant Site Coordinators or Program Support Staff who apply for a position with the AfterZone Summer Scholars program are committing themselves to participate fully in the following:
Pre Summer Commitments:
Orientation, Professional Development, and Planning Requirements: 

· All staff will be required to attend orientation and professional development sessions. Educators will be expected to attend all of the sessions listed below.  All staff will be expected to participate:
	ASSISTANT SITE COORDINATOR
	PROFESSIONAL DEVELOPMENT

11.5 HOURS


	PLANNING AND PREPARATION

19 HOURS



	
	
	4 School-based site meetings

(2 hours each)

	
	
	Site preparation and Student Recruitment

(11 hours)


	PROGRAM SUPPORT SPECIALIST
	PROFESSIONAL DEVELOPMENT

11.5 HOURS


	PLANNING & PREPARATION
19 HOURS


	
	
	4 School-based site planning meetings

(2 hours each)

	
	
	Site preparation

(11 hours)


Additional Commitments During Summer – ALL STAFF 

· Two Citywide planning sessions. Session one will be on Friday, July 8th from 9:30-11:30 and the second session will be on Friday, July 29th after the End-of-Summer Celebration from 1:30-3:30.
· End of Summer Celebration. We will have a city-wide end of summer celebration on Friday, July 29th during regular camp hours.
Remuneration:

· Applicants will be interviewed for open positions; staff selected for the summer program will be hired as seasonal and/or part-time Providence After School Alliance employees for the full AfterZone Summer Scholars Camp. 
· Payment for Assistant Site Coordinators will be $15.00 per hour and payment for Program Support Staff will range from $10.00-11.50 based on experience. A maximum number of hours will be set, based upon which role(s) the educators take on for the program.

· Assistant Site Coordinators and Program Support Staff will submit bi-weekly timesheets for review and for payment. Failure to turn in timesheets on the designated dates will result in a delayed payment by one pay period.

Feel free to attach a resume or other descriptive materials and to use additional paper as necessary for responses.

If you have any questions regarding the application contact: 

Eric Collins
HR Coordinator

ecollins@mypasa.org 

(401) 490-9599 ext 100
	Applicant Name: ___________________________

Contact Info: 
Primary E-mail address:  
Cell Phone:

Home Phone:

Address:

	Today’s Date: _________________________

Current School: (if applicable) 

________________________________________

Preferred Summer Scholars Site: (Please circle all that apply)

Eastside Zone at Nathan Bishop: 

serving Esek Hopkins, Nathan Bishop, and Nathanael Greene   

Westside Zone at DelSesto:  

serving DelSesto and West Broadway

Southside Zone: 

serving Gilbert Stuart and Roger Williams



1. For which summer position are you applying? (please check all that apply)
____Program Support Staff (Full Day)            ____Program Support Staff (Half Day)              
____ Assistant Site Coordinator (Full Day)
 
2. Are you CPR/First Aid Certified?

___Yes, my certification expires on ____________

___No, I have never been certified/my certification will be expired by August 1, 2016
3. FOR NEW APPLICANTS ONLY: Please describe your past experience working with youth, especially middle school aged youth. What is one strength you feel you bring to working with youth? 
FOR FORMER STAFF ONLY: Based on your experience in 2015, what is one strength that you felt you brought to the position last summer? 
4. FOR NEW APPLICANTS ONLY:  In this position you will asked to work closely with a team of other staff to support the day-to-day running of the camp. Describe a time when you had to work with a team to accomplish a goal or project.
FOR FORMER STAFF ONLY: Based on your previous experience with the program, describe a challenge that you faced as an admin team last summer. What did you do to handle the issue?

5. Part of the Summer Scholars program is providing a positive environment for youth to learn, have fun and grow socially and emotionally. To accomplish the goal of helping youth to have a positive camp experience, admin staff help the Site Coordinator to create a ‘camp culture’ plan. This plan includes site wide positive behavior reinforcement strategies like point systems for good behavior and attendance and fun whole group activities like songs or skits. 
FOR NEW APPLICANTS ONLY: Describe an activity that could be done with a group of 20 youth in a half hour. It can be one that you’ve facilitated before, or one that you haven’t tried. Please make sure the activity:  
· Is appropriate for Middle School aged youth
· Provides an engaging and supportive environment 
· Fosters youth leadership and skills
· Incorporates the spirit of summer camp
FOR FORMER STAFF ONLY: Describe one way that your zone team created positive camp spirit last summer. What would you do to improve that activity?
Please return your completed application to:

Eric Collins, HR Coordinator

Providence After School Alliance, 81 Carpenter St, Providence, RI 02903
Phone: 401.641.0084 / Fax: 401.228.3915 / hr@mypasa.org
	Applications are reviewed on a “first come, first serve” rolling basis beginning January 15th.



6

[image: image1.png]